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Slide 1 

Slide notes: Some products are batch tracked, i.e. have Batch Numbers possibly with 
an expiry date. This Batch Number should not be confused with the Accounting Batch 
Number that we may use on Journals. Instead, it is actually a Manufacturer Batch 

Number. A good example of such products is Medicines, but there are also many other 

products that can be managed in this fashion. 
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Slide 2 

Slide notes: So, in this example, our product is a Contact Lenses item and it is batch 
tracked because each item has an expiry date. 
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Slide 3 

Slide notes: There are times when we may need to maintain the Batch detail for such 
an item, but we cannot do it on the Stock Master. We have to use the Stock Code 

Enquiry option. 
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Slide notes:  
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Slide notes:  
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Slide notes:  
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Slide notes:  
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Slide notes:  
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Slide notes:  
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Slide notes:  
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Slide notes:  
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Slide 12 

Slide notes: And since an Item can appear in multiple Stores, we may have to select 
which Store we want to deal with. 
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Slide 13 

Slide notes: If the Item is Batch tracked, then the Query and Edit options for Batch 
values will be active, and if we have the necessary access, then we may select the 

option to 'Edit Batch Values'. 
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Slide 14 

Slide notes: We can see for this Item that the on hand balance for the Batches are in 
fact correct for the stated on hand balance for the Item in this Store. 
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Slide 15 

Slide notes: It is possible to edit the balance on a Batch, provided that the new value 
does not result in the Batch On Hand value exceeding the actual On Hand quantity. 
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Slide notes:  
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Slide notes:  
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Slide 18 

Slide notes: The Value of 41 here is rejected because it is too high. 
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Slide notes:  
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Slide notes:  
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Slide 21 

Slide notes: As we can see, the quantities are already in balance. 
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Slide notes:  
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Slide 23 

Slide notes: We cannot edit the expiry date by clicking on it. 
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Slide notes:  
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Slide notes:  
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Slide 26 

Slide notes: But we can edit a Batch Expiry date by choosing the function to do so. 
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Slide notes:  
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Slide notes:  

 

 

 



stock004 Thursday, May 07, 2009 

 

Page 29 of 35 

 

Slide 29 

Slide notes:  
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Slide notes:  
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Slide notes:  
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Slide 32 

Slide notes: And now the Expiry Date for this Batch has been amended. 
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Slide 33 

Slide notes: If we have no further changes to perform, we can just choose EXIT, since 
any change that we perform here is immediately validated and auto saved. 
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Slide notes:  
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Slide 35 

Slide notes: Generally there is no need to edit Batch Values, because the system 
maintains it correctly whenever we process this Stock Item. However, in the event of 

an Operator mistake by specifying an incorrect Expiry Date or Quantity for a Batch, 
then this is the tool we use to make the correction.  

 


