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Slide 1

Slide notes: In this tutorial we look at Invoice Terms and Messages, and we start with
Standard Messages.
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Slide 2

Slide notes: These standard messages are optional to use, but when defined can easily
be included on Invoice prints. So we can define any number of these, and when we

perform direct Invoicing or Invoice re-prints, then we can select a standard message
to include with the Invoice when appropriate.
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Slide 3
Slide notes: Next we look at Standard Terms.
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Slide 4

Slide notes: The standard Terms are similar to the Standard Messages, but usually
relate to the expected terms for payment of the Invoice.
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Slide 5
Slide notes: And we also have the Default Terms.
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Slide 6

Slide notes: The default Payment Terms, if specified, will automatically be included on
Direct AR Invoices.
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Slide 7
Slide notes:
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Slide 8

Slide notes: Now we show an example of a Direct Invoice print or re-print. We can
actually record any message here for inclusion on the Invoice, i.e. by typing, but if we
have some standard messages already defined for re-use, then we can simply select
from the lookup and then there is no need for typing.
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Slide 9
Slide notes:
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Slide 10
Slide notes: Just select the appropriate standard message from the list.
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Slide 11

Slide notes: And then it is automatically
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included on the Invoice.
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Slide 12

Slide notes: And likewise with the Payment terms, of which there may be multiples
available, and we just select the option to use with this Invoice.
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Slide 13
Slide notes:
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Slide 14
Slide notes: Then it is included.
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Slide notes:
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